
Updated  June, 2017 

 

 
 

127 East Broadway 
Shelbyville, IN  46176 

317-398-4202 
www.sjsshelbyville.org  

 
Family Handbook 

2017-2018 
 

St. Joseph School Mission Statement 
  
   The St. Joseph Catholic School Community educates our students by nurturing the 
whole child - physically, emotionally, socially, intellectually, and spiritually, so that they 
will develop a life-long love for learning and become responsible Christian members of 
our society. 
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2017-2018 St. Joseph School Staff 
Pastor-Father Mike Keucher (frmike@sjsshelbyville.org) 
Principal-Mrs. Bethany Fewell (fewell.bethany@sjsshelbyville.org) 
Secretary-Mrs. Kathleen Simpson (simpson.kathleen@sjsshelbyville.org) 
Preschool Director and Resource Coordinator- Mrs. Amy Kuhns 
(kuhns.amy@sjsshelbyville.org) 
Preschool Teacher-Mrs. Kristin Laker (laker.krisitn@sjsshelbyville.org)  
Preschool Teacher-Mrs. Sharon Scott (scott.sharon@sjsshelbyville.org) 
Preschool Enrichment Teacher-Mrs. Marilyn Williamson 
(williamson.marilyn@sjsshelbyville.org) 
Kindergarten-Mrs. Angie Settles (settles.angela@sjsshelbyville.org) 
First grade-Mrs. Becca Povaleri (povaleri.rebecca@sjshelbyville.org) 
Second Grade-Mrs. Teresa Gaskin (gaskin.teresa@sjshelbyville.org) 
Third Grade-Mrs. Jody Miller (miller.jody@sjsshlebyville.org) 
Fourth Grade-Mrs. Shawna Schroeder (Schroeder.shawna@sjsshelbyville.org) 
Fifth grade-Mrs. Mary Endris (endris.mary@sjsshelbyville.org) 
Music-to be determined 
Art and P.E.-Mrs. Kristin Laker (laker.kristin@sjsshelbyville.org) 
Librarian-Mr. Mike Hauk (library@sjsshelbyville.org) 
Computer Specialist-Mrs. Felicia Vogel (feliciav@sjsshelbyville.org) 
Instructional assistants-Mrs. Kay Brouhard, Mrs. Sue Harding, and Mrs. Angelicia Velez 
Maintenance Director-Mr. Bill Turner 
Extended Care-Mrs. Marilyn Williamson and Miss Catie Wingo 
Athletic Director-Mrs. Kristin Laker 
School Resource Officer-Officer Jeremy O’Connor 
 
St. Joseph School Commission 
Mrs. Amy Johnson 
Mrs. Beth Gwinnup 
Mr. Bryan Fischer 
Mr. Chad Stegemiller 
Mrs. Jen Jersan 
Mrs. Jennie Claxton 
Mr. Jeremy O’Connor 
Mrs. Melissa Werst 
Mr. Mike Hauk (president) 
 
St. Joseph School Commission is responsible for consulting with the principal and priest 
on establishing policies for the school as parents and community members.  Other 
common tasks include: monthly review of the school budget, strategic planning, and 
fundraising.  School commission meets monthly. 
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St. Joseph School Mission 

St. Joseph School respects the personal conscience of individual students and their 
families.  This freedom is recognized by the Catholic Church.  However, as a Catholic 
school it cannot relinquish its own freedom to proclaim the Gospel and to offer a 
formation based on the teachings of the Catholic faith and the values to be found in 
Christian education.  Students are expected to participate in religious instruction and 
Catholic formation, including Christian service, offered at the school except those that are 
intended only for Catholics (e.g., reception of the sacraments). 

 
Accreditation 

St. Joseph School is a fully accredited by the State of Indiana and Advanc-Ed for 
preschool through grade 5.  
 
Curriculum 
 St. Joseph School’s curriculum offers the students the opportunity to develop 
necessary basic skills for a productive life.  A well-balanced curriculum also provides the 
opportunity to develop and enhance the students’ appreciation for the arts and attitudes of 
self-worth, self-confidence, and faith and hope in God. 

Standards are based on archdiocesan, Indiana standards, and national 
standards and are used to guide instruction in each subject area in each grade. 
These are available for review on the Indiana Department of Education and Archdiocese 
of Indianapolis websites.  Please call the office for assistance at (317)398-4202. 
 
Admission Policies 
 For admission to the kindergarten,  a child must be five years of age on or  after 
August 1.  Health records are required and must be up-to-date thirty days after school 
begins.  Parents enrolling a kindergarten or preschool student are required to furnish a 
copy of their child’s birth certificate, which will be kept on file in the school office. Any 
registrant who is not a member of St. Joseph or St. Vincent’s parish will be required to 
pay a higher tuition than those who are members of either parish. 
 When enrolling a student from another school system, the faculty of St. Joseph 
School is accepting on good faith that the parents are giving us correct information. 
Parents will be asked to provide records from their child’s previous school.  These 
records include the child’s permanent record, records of any special testing, IEP reports 
(Individual Educational Program), standardized testing scores, and the immunization 
record. 
 
Attendance/Tardy Policies (revised July 2017) 

Enrolling a child at St. Joseph School indicates a family’s strong 
commitment to the education of that child.  Foremost in the educational process is the 
child’s presence in class from the beginning to the end of the school day.  St. Joseph 
School follows the requirements of the State of Indiana regarding school attendance. 
This state requires that a school year consists of 180 days.  To maintain our state 
accreditation, expected attendance requirements set by the Indiana Department of 

4 



5 
 

Education for our school must also be met.  The following attendance policies have 
been adopted to ensure that St. Joseph will meet the requirements of the 
Department of Education, and most importantly, provide a structured, 
uninterrupted learning environment that supports a curriculum where lessons are 
interrelated and built upon each day. 

➢ Absences will be marked daily by the classroom teacher.  You will be notified by 
Jupiter if your child is not in attendance.  

➢ Call the school office (398-4202) by 8:00 a.m. on each day of your child’s 
absence stating the reason for the absence.  Arrangements may be made at that 
time to pick up your child’s work in the office at the end of the day.  If you do 
not call the school office, this will be considered an unexcused absence.  Work 
missed at school cannot be made up for these absences. 

➢ If a student is absent more than a total of 10 days during the course of the year, a 
doctor’s excuse is needed for each additional absence.  A letter will be sent home 
to the parent/guardian notifying them of 10 absences.  

➢ If an extended absence due to illness is anticipated, the parents should notify the 
principal. 

➢ Habitual absences over 14 days can be reported to the Department of Child 
Services and the school resource officer. 

➢ Routine doctor and dentist appointments should be made outside of school hours 
whenever possible.  The parent or authorized adult must meet the child in the 
office and sign the child out.  When returning to school the parent/authorized 
adult needs to sign the child back in school. 

➢ The parent/guardian must make a request to the principal prior to request absence 
for special events or personal business.  Missed assignments and homework will 
be given upon student’s return to school. 

➢ In order to receive perfect attendance, a student must be in school every day and 
every minute of school.  

➢ Failure to comply with this policy may result in your child’s dismissal from 
St. Joseph School and can be prosecuted under Indiana’s Compulsory 
Attendance Laws.  
 

Tardy Policy 
Punctuality is an important habit to cultivate.  Students should be in the classroom and in 
their seats when class is ready to begin.  A student is considered tardy if he/she arrives 
after the morning bell at 8:00 a.m. or leaves before the 2:50 bell.  A student is also tardy 
if they arrive late back from lunch off campus (Lunch is from 11:00-11:30.)  Tardies will 
be considered “excused” for the following reasons: 

➢ Illness 
➢ Family emergency 
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➢ Unforeseen weather/road conditions 
➢ Medical/Dental appointments (Parents and students need to present a 

medical/dental form to verify the appointment.) 
Upon arrival at school, the adult accompanying the student must sign the student in 
at the office.  If the parent fails to sign his/her child in at the office, one of the office 
personnel will call the parent the first time this happens.  Failure to comply with this 
policy may result in your child’s dismissal from St. Joseph School.  Excessive tardies 
(7 or more per quarter) will result in students making up work during recess or 
during lunch. 
 
Daily Schedule 
7:10-School doors are open.  Students should be dropped off in the parking lot between 
the school and church.  Morning care takes place between 7:10-7:45 in the library. 
7:45-First bell will ring and students make enter the classroom. 
8:00-Final bell will ring and all students must be in classrooms. 
10:50-Preschool dismissal on Broadway St. at 11:00 
10:30-10:55- K-3 recess 
11:00-11:30-preschool and K-5 lunch 
11:30-11:55-4th and 5th grade recess 
2:15-second recess on certain days 
2:50-Final bell and school is dismissed from the back parking lot. 
 

➢ Mass will be on Tuesday’s at 8:15 and Friday’s at noon.  All are welcome. 
 

➢ Wednesday is an early dismissal day for staff professional development.  Students 
will be dismissed at 2:30. 
 

➢ For kindergarten through fifth grade students, please allow your student to 
walk to class by themselves, so that they can start their day right away.  If 
parents need to talk to a teacher, please schedule a time for this as teachers 
are starting their day as soon as the first bell rings.  Preschool parents, feel 
free to walk your student to class. 
 

➢ For the safety of your child, St. Joseph School requires a Dismissal Routine 
Form.  Parents will be asked to complete a form for each child at the 
beginning of the school year.  If an adult that is not on the dismissal form 
picks your student up, they will not be released to their care until contact has 
been made with you.  If your routine changes for the day, please send a note 
to your child’s homeroom teacher.  You may also call the office, but please do 
so before 2:00 p.m. and avoid making this a daily habit.  Please do not send 
an e-mail concerning a change in routine. It might not be read in time.  

 
➢ If school is dismissed early for unforeseen circumstances, there will be no 
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aftercare.  In the event of inclement weather, please pick your child/children up as 
soon as possible. 

 
Emergency Closings 

 Whenever Shelbyville Central Schools close due to bad weather, St. 
Joseph School will be closed also.  Note:  Please look or listen for weather-related 
announcements from Shelbyville Central Schools, St. Joseph School will not have 
a separate announcement. Parents will be notified of emergency closings, etc. 
through a text or an e-mail from Jupiter.  Please make sure your emergency 
information is up-to-date. 

St. Joseph is an e-Learning school.  This could mean that if school is 
closed, students would be asked to make up assignments through our e-Learning 
procedures.  These procedures for e-Learning days will be sent to parents before 
an e-Learning day. 
 

Emergency Evacuation Location 
St. Joseph School’s emergency evacuation location is the Knight’s of Columbus building. 
Parents will be notified by phone and Jupiter of any such emergency. 
 
Accredited Early Learning Program 

●  Recognizing that learning is a lifelong process that begins early in a child’s life, 
St. Joseph School offers a preschool/early learning program to assist parents in 
their child’s development. Our preschool promotes a hands-on, investigative 
approach to learning. The children are encouraged to try new things and to be 
curious about the world around them. 

●  St. Joseph School offers several options for preschool.  Please contact the office 
for information. 

● For dress code for preschool, please refer to the school website. 
 
School Communication 

➢ St. Joseph School uses a school communication program called Jupiter.  Texts and 
emails are sent through Jupiter.  Parents will receive a login for Jupiter to view 
student grades and attendance.  Jupiter allows parents to keep all newsletters and 
communication in one area to refer back to.  

➢ A school newsletter is emailed every Wednesday through Jupiter. 
➢ Classroom newsletters or communication will be emailed or placed in a school 

folder provided at the beginning of the year. 
➢ When emailing teachers, you will, in most cases, receive a response within 24 

hours.  Know that the job of your student’s teacher during the school day is to 
instruct your student and monitor their learning, which means correspondence to 
parents will take place only during a teacher’s limited breaks or after school. 

 
Divorced/Separated/Non-Married Guardian 
St. Joseph School must have a copy of a court certified document on file of custody 
agreement. 
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Bus Service 
   Children attending St. Joseph School in grades K-5 and living within the Shelbyville 
Central School District may ride the Shelbyville Central School buses in the morning 
and afternoon.  To make bus arrangements with SCS, contact the school office. A child 
must ride his/her assigned bus and get off the bus at his/her stop.  Parents should make 
special arrangements for their child in case of an early dismissal due to inclement 
weather.  Your child’s teacher should be notified of any deviation from the typical daily 
schedule.  Unless otherwise notified, your child will be placed on his/her assigned bus 
and sent home each afternoon. 
   We ask that you have a brief discussion with your child concerning bus safety and 
behavior.  A student who displays inappropriate behavior will lose his/her bus-riding 
privileges.  Bus rules are as follows: 
  1.  I shall sit in my own assigned seat, assigned by the bus driver. 
  2.  I shall not stand or move from place to place during the trip. 
  3.  I shall not talk in a loud or boisterous voice, nor shall I be guilty of using 
         improper language. 
  4.  I shall conduct myself in a decent manner. 
  5.  I shall not open or close the windows or doors of the bus unless told to do 
         so by the driver. 
  6.  I shall not tease, scuffle, trip, hold, hit, or use my hands, feet, or body in an  
         objectionable manner. 
  7.   I shall not attempt to enter or leave the bus until it has come to a full stop, 
         and the driver has opened the door. 
  8.   I shall help the bus driver keep the bus time schedule by arriving at the bus 
         stop in the morning before the bus arrives. 
  9.  I may be denied the privilege of riding on the bus if I fail to conduct myself  
         properly. 
10.  I shall read these rules to my parents or have them read to me and give my  
         word to do my best to follow the rules. 
ANYONE FOUND DAMAGING THE SCHOOL BUS IN ANY MANNER SHALL 
FORFEIT ALL RIDING PRIVILEGES UNTIL FURTHER NOTICE! 
 
After School Care 
   Our After School Care (ASC) program is available to students attending St. Joseph 
School.  St. Joseph After School Care runs from 2:50 until 5:30 and is located in the 
basement of the school.  
-Please enter the door between the church and the school, head downstairs, and ring the 
bell outside of the door that leads to the school basement.  
 All students need to be signed out of after school care and will only be released to adults 
listed on the ASC form. 
-  If your child is to remain an after school activity, arrangements should be made for 
your child to attend the ASC program.  
-Afterschool care registration forms are available in the office. 
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Care of School Property 
 Proper care of desks, floors, walls, and school property is the student’s 
responsibility. Intentional markings, cutting, carving, or other damage will result in 
serious and expensive problems for you and your child.  If a student observes another 
student destroying property, the student has an obligation to report him or her to the 
office or to his/her teacher.  Please remind your child that he/she is just as guilty as the 
student who damages the property if he/she fails to report the incident. 
 
Circle of Grace 

Circle of Grace is a safe environment program for kindergarten through grade five 
supported and mandated by the Archdiocese of Indianapolis.  The program provides 
education and training for children, youth, parents, pastors, educators, and others about 
the ways to make and maintain a safe environment for children. 
 
Citizenship and Conduct 

Students are to conduct themselves as responsible citizens at all times.  The 
reputation of St. Joseph School is directly related to the behavior of students both in and 
out of school while representing St. Joseph School.  Students shall respect the rights and 
property of others and display the kinds of attitudes and actions expected of young ladies 
and gentlemen. Proper respect is given to all teachers, office and cafeteria personnel, 
maintenance staff, and all visitors of St. Joseph School.  

St. Joseph ICAN philosophy is the following: 
I-In class, I can do my best. 
C-Church time will be respected. 
A-Adults will be respected. 
N-Non-structured time behavior will be appropriate  
 

In order to protect students, employees, volunteers, parents, and the 
school/archdiocese, each student is expected to treat the good name of other students, 
school employees, volunteers, parents, and the school/archdiocese with dignity and 
respect and not engage in any activity or conduct, either on campus or off campus, that is 
in opposition to this guideline and/or inconsistent with the Catholic principles of the 
school.  Any derogatory, slanderous, hostile, or threatening remarks or actions directed 
toward any of the above by a student will be seen as a violation of this policy and will be 
viewed as an extremely serious matter, whether it is done physically, verbally, or 
electronically through the use of a home or school computer, phone, iPad, or other 
electronic media.  Some examples include, but are not limited to, social media, text 
messages, blogging, images, pictures, etc.  Any individual found to have made or 
participated with others in making such remarks or actions will be subject to disciplinary 
action by the school, up to and including expulsion/dismissal. 
  
Bullying policy 

Bullying usually has four features: 
1. It is deliberate, hurtful behavior. 
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2. It is repeated. 
3. It is difficult for those being bullied to defend themselves. 
4. It is direct or indirect. 
There are four main types of bullying: 
1.  Physical:  punching, poking, biting, hair-pulling, hitting, kicking, taking 

belongings. 
2. Verbal or written:  name-calling, teasing, insulting, racial remarks, gossip. 
3. Emotional: spreading nasty stories, excluding from groups, humiliating, 

manipulating friendships. 
4. Sexual Harassment:  physical, verbal, or emotional. 

Threat Assessment Protocol 
Any students, parent, guardian, or school staff member, upon receiving 

information that a person is threatening to commit an act of violence shall follow this 
protocol: 

● Assume the threat is serious. 
● Report the threat to the school administrator. 
● Be available and cooperative in providing a statement of information, with the 

understanding that the information source will remain anonymous to the greatest 
extent possible. 

● Immediately remove the person making the threat from the classroom and take 
him/her to the school office. 

● Notify law enforcement officials if necessary. 
● Provide written statements regarding the threat of violence. 

 
Bullying will not be tolerated at St. Joseph Catholic School and will result in disciplinary 
action. This applies when a student is: 

● On the school or parish grounds, immediately before or during school hours, 
immediately after school hours or at any time when the school or church is being 
used by a school group (for example, sporting events, PTO performances, etc.) 

● Off school grounds at a school activity, function or event 
● Traveling to or from school or a school activity, function or event 
● Using property or equipment provided by the school or parish. 

 
Technology Policy 

  
Internet Use Agreement 
Internet access is available for students at St. Joseph School. We are very pleased to offer 
this tool as a valuable resource to both students and teachers for the purpose of 
conducting research. Students will have access to thousands of libraries and databases. 
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All students will receive Internet instruction which focuses on safety issues, as well as 
how to navigate the Internet to search for information for school-related projects. 
While we acknowledge that we cannot control the vast amount of information, which is 
available on the Internet, every effort within our power has been taken toward providing 
for online safety. 
We invite students and parents to read the “Conditions of Internet Use” section below. 
Both student and parent signatures are required for students to access the Internet. 
Internet Terms and Conditions 

● Students are responsible for their own behavior on school computers. General school 
rules for behavior in keeping with the St. Joseph Discipline Policy apply. 

● The Internet is provided for the students to conduct research. Access to the Internet is 
granted to students who agree to conduct themselves in a responsible manner. Internet 
access is a privilege. Inappropriate use or behavior on the part of an individual will result 
in cancellation of Internet privileges for the remainder of the year. 
Inappropriate use or behavior consists of: 

● Intentionally damaging computers 
● Attempting to download any material 
● Printing from the Internet without permission from the teacher 
● Consistently not listening to the teacher’s instruction 
● Attempting to access inappropriate sites (violence, sex, inappropriate language, etc.) 
● Attempting to access personal e-mail sites and sending e-mail from school 
● “Hacking” into systems and/or infecting systems with viruses, etc. 
● Attempting to access online chats 

 
Students will have the opportunity to develop technological skills and access 

information systems through instruction in computer use and the internet.  All students 
and their parents are required to sign a Computer User Policy Agreement each year 
before gaining access to the internet.  The expectations for responsible use of this 
learning tool are spelled out in the agreement.  Parents are encouraged to monitor student 
internet and e-mail use at home.  
 
Students at St. Joseph will be using Chromebooks.  Any misuse of Chromebooks will 
result in a student not being able to use the device assigned to them.  If a Chromebook is 
sent home to use for school work, it is only meant for that work and great care of the 
device should be taken.  Chromebooks are monitored by the technology specialist, as 
well as the sites that students visit on the Chromebook.  Any inappropriate usage of the 
device will result in disciplinary action and a loss of the use of the technology.  Any 
intentional damage of the device could result in a fee being assessed to pay for the 
damage.  
 
Conferences 
 Parents and teachers need to establish a cooperative relationship, which is 
favorable to a child’s progress.  Conferences are best arranged after school  
hours.  At such conferences, the teacher and parent may review the child’s learning 
experiences and explore ways to improve them.  Teachers and/or parents may initiate 
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conferences.  Please check the school calendar for conference dates. 
 To assist you in the conducting of a productive conference, the following guide is 
available for your use: 
1.  Decide what you want to ask the teacher.  Discuss the forthcoming conference with 
your child to see if there is anything he/she would like you to talk about with the teacher. 
Ideally, both parents should attend the conference.  To make certain all concerns are 
addressed, parents/guardians are encouraged to bring personal notes relating to the 
conference.  Try to get the facts about a school situation before reacting to it. 
2.  Determine what you can tell the teacher about your child.  The teacher sees only one 
side of your child.  There may be things you know about your child that could help the 
teacher better understand him/her. 
3.  Be on time.  Write down the time of your appointment and arrive promptly.  The 
teacher may have other appointments after yours. 
 Conferences are held in the fall of each year for kindergarten through grade five. 
Four-year-old preschool has conferences in January.  
 
Contacting the Teacher or Principal 

It is very natural for parents to occasionally have questions or concerns regarding 
their children’s education.  The teachers and principal at St. Joseph School welcome an 
opportunity to discuss any matter, which is important to the parent.  Direct 
communication with school personnel in regard to questions, concerns, or compliments 
keeps the lines of communication open, alleviates misconceptions, and allows for the 
spread of accurate information regarding our school. 

There is a procedure to follow for good communication between home and school: 
1. The parent having a concern should speak first with the classroom teacher. 
2. If the concern is not resolved as a result of this initial contact, the parent should 

let the classroom teacher know of his/her continued concern and should then 
speak to the principal. 

3. After speaking with the principal and still not coming to an acceptable resolution, 
the parent should be sure the principal knows he/she feels the matter is still not 
resolved.  The principal will explain the process for contacting the pastor 
concerning the matter. 
The pastor has the ultimate authority for all educational operations in the parish. 

He delegates the administrative responsibilities to the principal.  These responsibilities 
include, but are not limited to, the operation of the school program and building, 
management of all faculty, staff, volunteers, and students, providing instructional 
leadership, the hiring, support, and supervision of staff members, professional 
development and evaluation, establishment of educational programming, the management 
and evaluation of student behavior, and spiritual leadership.  If a concern or complaint 
surfaces, it should first be brought to the attention of the classroom teacher if it is a 
classroom issue.  If it is a school-wide concern, or needs further attention, the principal 
should be informed.  The pastor is only notified if requested by the principal for 
consultation or if resolution has not been met by the school administrator and the parties 
at hand.  
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Eligibility for Sports 
 Students attending St. Joseph School in grades four and five may participate in 
extracurricular activities.  Grade four only participates in the sports programs if there are 
not enough fifth graders to assemble a team.  Participants must, above all else, be 
Christian participants.  They are expected to be good citizens at school and in the 
community while representing S. Joseph School.  The participant is expected to be 
honest, reliable, and to represent St. Joseph’s in a becoming manner at all times.  A 
student may be declared ineligible by the principal or coach for flagrant misconduct. 

Students participating in the athletic program are required to be covered by health 
insurance.  See the St. Joe Athletic Handbook for sports expectations. 
 
Evaluation/Grades 
 Evaluation is an ongoing process.  Grading, record keeping, progress reports, and 
grade reports are methods used to help parents, students, and teachers understand how a 
child is progressing toward stated educational objectives. 
 Academic growth is an important factor in a student’s school life.  Teachers use a 
variety of methods to evaluate a student’s progress toward stated objectives on a daily, 
weekly, and grading period basis.  Progress may be derived from various sources - 
homework, class work, projects, daily class participation, effort, and formal and informal 
test results. 
 Progress is reported to parents in the form of progress reports and nine-week 
standards-based report card.  The progress indicated on the nine-week grade report is the 
official history.  A progress report will be available at the five-week point of the grading 
period. 

St. Joseph School uses an on-line grading system called Jupiter.  Parents are given 
username and passwords at the beginning of the school year.  This enables parents to 
check on their child’s progress at any time.  It is the parents’ responsibility to use the 
Jupiter system.  
 

The report card serves as one source of important information.  Parents are  
encouraged to review your child’s report card along with other performance information, 
which may include:  progress reports, standardized test results, projects, classroom 
assessments, daily assignments, teacher documentation, etc.  General descriptions of the 
levels of achievement are provided below to help you better understand how you child is 
performing on specific standards. 

Achievement Scale for Kindergarten and Grade 2: 
● E Exemplary Performance Level:  Demonstrates an understanding of the 

standard and consistently performs above grade level expectations. 
● M Mastery Level:  Demonstrates an understanding of the standard and 

consistently performs at grade level expectations. 
● P Partial Mastery Level:  Demonstrates partial understanding of the standard 

or does not demonstrate understanding of the standard and/or is rarely or 
inconsistently able to perform at grade level expectations.  

● N Non-Mastery. 
Achievement Scale for Grades 3-5 
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● A = 95-100% 
● B = 86-94% 
● C = 76-85% 
● D = 70-75% 
● F = 69% or below 

 
Honor Roll 
Students in Grades 2-5 will be recognized for their achievements each grading period. 
An Honor Roll for straight A’s and A/B’s is acknowledged.  
 
Homework 
   Math and language arts homework will be given this year.  Homework should meet a 
specific need as recognized and understood by the child.  It may be for enrichment, 
practice to strengthen and deepen understanding of a skill, or make-up work.  Students 
should be able to do the homework assignment independently within a reasonable period 
of time.  If your child is taking longer than you feel necessary to complete homework, 
contact your child’s teacher.  Any number of problems may be occurring.  

 
Federal Programs 
 St. Joseph School participates in some educational programs funded by the U.S. 
government.  Through these programs we are able to provide remedial services, purchase 
supplemental materials for instruction, provide library resources, and attend educational 
seminars. These programs are administered through Shelbyville Central Schools. 
 St. Joseph School complies with all federal regulations regarding the Civil Rights 
Act (Title VI), Section 504 of the Rehabilitation Act and Title IX regulation regarding 
sex discrimination.  The policies and procedures of the school commission and the school 
administration do not discriminate on the basis of race, sex, color, national origin, age, or 
handicap.  Furthermore, implementation of federal programs follows the appropriate 
federal and state regulations governing such programs.  If a person believes his/her rights 
have been violated or believes program regulations have been violated, he/she is entitled 
to a hearing on the matter.  Procedures for filing and resolution of conflicts have been 
established.  These complete procedures are in the section entitled “Grievance 
Procedure”. 
 
Field Trips  

Field trips are designed to enhance the students’ understanding of a subject or 
topic they are studying and to provide an educational or cultural experience they would 
otherwise not have.  Field trips must be planned by the teacher and approved by the 
principal.  Some trips are local; others involve trips outside Shelby County. 
Transportation is provided school bus. 

When a trip is taken, parents will receive written notification of what is planned, 
the date, and how many students will be transported.  

Students must earn the privilege of going on a field trip.  Any student who has 
demonstrated inappropriate behavior or low grades during the year may not be allowed to 
attend a field trip. 

14 



15 
 

As a chaperone, your responsibility is to the children in the class you are 
accompanying; therefore, no younger siblings on field trips.  You must have completed 
Safe and Sacred training in order to chaperone a field trip.  Follow the link to do this: 
https://safeandsacred-archindy.org/login/index.php. 
 

1. Field trips made within walking distance of the school must have written parent 
permission, as well as trips using vehicle transportation. 

2. If transportation is provided by individuals other than parents/guardians, the 
following stipulations must be verified by the driver: 

● The driver must be 21 years of age or older. 
● The driver must have a valid, non-probationary driver’s license and no physical 

disability that may impair the ability to drive safely. 
● The vehicle must have a valid registration. 
● The vehicle must be insured for a minimum of $100,000 per person, $300,000 per 

occurrence. 
3. The ratio of students to chaperones should be stated and shall have approval of the 

principal. 
4. All parents accompanying students on field trips are required to participate 

in the Safe and Sacred training, to complete the updates for the Safe and 
Sacred program, to complete a background check at the parent’s expense 
($10), and to sign a Code of Conduct form.  This policy is mandated by the 
Archdiocese of Indianapolis. 

  
Grievance Procedure 
 St. Joseph School follows a grievance procedure that has been adopted by the 
Archdiocese of Indianapolis.  Briefly, the procedure states that if a problem arises there is 
an order as to who needs to be contacted.  First, the teacher involved should be 
approached.  

If resolution is not reached through the steps printed under “Contacting the 
Teacher or Principal,” the principal will explain the process for escalating the matter with 
the pastor.  The parent may submit a written report of all steps previously taken to the 
Archdiocese Associate Secretary of Education who will assume responsibility for 
bringing the matter to resolution. 

If a federal rule or labor dispute is involved, the Archdiocesan Grievance 
Procedure (available in the school office) must be used in lieu of the above.  
  
 
Insurance 

The Archdiocese of Indianapolis and St. Joseph School carry secondary insurance 
coverage for each student in the case that a child is injured during school time or on a 
school function.  Information is available through the school office in the event of an 
accident. 
  
Lost and Found 
 Any articles of clothing or books lost at school are placed in a box in the main 
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hallway by the principal’s office.  All unclaimed articles are given to charitable 
organizations at the end of the year.  Because of this, students are urged to clearly label 
all personal possessions and to check periodically for lost items.  When an article is 
found, it should be taken to the office.  
 
Lunch 
  
 Students should stay in line and talk quietly with those next to them until seated. 
Students should be discouraged from trading food as this encourages the spread of germs 
and could be a health risk if a child consumes something he/she is allergic to.  Quiet talk 
is permitted.  

Each month a calendar listing of the menu will be available on our website 
www.sjsshelbyville.org beginning in the middle of the month and must be filled out by 
the 25th of the month.  Please make your lunch orders on the website.  Please follow the 
instructions.  An order is needed for each child. 

● Payment will be made through our FACTS tuition program.  Parents will need to 
register for a lunch deposit account. 

● If your child will be receiving a free/reduced lunch, the form must be completed 
in order for lunches to be ordered. 

● Parents may have lunch with their child(ren).  School lunches must be ordered 
two days before.  Please keep that in mind.  Parents may bring a sack lunch.  If 
fast food items are brought in for either the parent or the child, parents will be 
asked to eat with their child in the Afterschool Care classroom. 

 Fruit juices and fruit drinks are acceptable for lunch.  Soft drinks are not 
allowed.  Food items that contain peanuts are strongly discouraged for packed 
lunches.  Any student that brings a peanut product from home will be asked to wash 
their hands before going to recess. 
 Since we are a part of the National School Lunch Program, families qualifying 
can purchase lunches at reduced rates, or lunches may be provided free.  Applications for 
Free & Reduced Price Meals are available on the school website.  
 Fast food items are not to be brought in for your child.  These items cause 
distractions among the other students and disruption in the cafeteria. 
 
Recess 
 During the school day there will be recess breaks for playground 
activities-weather permitting - for preschool through grade five.  Outside recess is 
important in the child’s total school day. Students will be going outside for recess unless 
it is determined by the school office that the weather is not suitable. Recess should be a 
happy, relaxing experience.  We encourage all children to dress according to the weather. 
A note from home is necessary before a child will be allowed to stay inside for recess.  A 
child may stay inside for no more than three days without a doctor’s certificate. 
 St. Joseph School Playground Rules: 

● Rough play will not be tolerated.  
● Pretend guns and knives are not appropriate.  
● Our fifth grade patrols will be respected. 

16 

http://www.sjsshelbyville.org/


17 
 

● Toys from home will be allowed with permission. 
● .Ropes should be used for jumping. 
● A student must have adult permission to re-enter the building without the entire 

class. 
● No kicking of balls unless involved in an organized game. 
● When the bell rings, everyone freezes (no balls bouncing or ropes twirling). 
● When the bell rings a second time, students are to line up for lunch. 

 When children are out of listening range of an adult, they sometimes choose to 
speak less than charitably to other children.  Please continually talk with your children 
about how they speak to other students.  Children who would never speak unkindly in the 
presence of an adult are sometimes very cruel to other children.  We need to all take the 
lead in letting them know this is never acceptable Christian behavior.  Protecting children 
physically is easier than protecting them psychologically.  We need everyone’s help and 
cooperation in making our school peaceful and safe. 
 
 

MEDICAL MATTERS 
Illness and Injury at School 
 The school personnel, according to the complaint or injury, will administer first 
aid and care of a sick child, and parents will be notified when school personnel feel 
notification is necessary.  If any parent disagrees with this policy for his/her child, please 
bring it to the attention of the principal. 

➢ A child with a temperature of 100 degrees or more should not be in school.  This 
is a sign of illness, and the child may need medical attention. 

➢ Parents are expected to come to school and take ill children home when notified. 
The information entered on the emergency form will be used to contact parents.  

➢ Parents are asked to keep their child at home if they know he or she has an  
elevated temperature or other definite signs of illness.  The child should not be 
sent back to school until the temperature has been normal for 24 hours or until 
they feel confident the illness is over.  This allows for better care of the ill child 
and decreases unnecessary exposure to other children and staff members. 

➢ If a child in school is found to have lice or nits, the child will be sent home with a 
referral to a private physician for treatment.  The treatment of choice is a liquid 
shampoo, available at drug stores. 

➢ A child with head lice will not be allowed to return to school until treatment has 
been administered.  Evidence of treatment includes an absence of lice or nits, and 
clean hair and scalp. 

➢ It is not helpful for the child to stay out of school any longer than the time 
necessary for treatment.  Thus, we expect a child back in school no later than two 
days after referral. 
 

Medication Policy 
 So that problems can be eliminated concerning the administration of medicines, 
the following criteria must be met before the medicine will be given.  We will give 
medicine under these conditions: 
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1.  The parents send a note giving us permission with specific instructions. 
2.  The medicine is in a proper prescription bottle with the child’s name, the name  
     of the medication and the dosage with the times to be given. 
The staff at St. Joseph School will not dispense medicine to your child unless 

your doctor has prescribed it and a note signed by the parent with instruction is sent 
to school.  Non-prescription medicine such as Tylenol, etc. will not be available for 
your child.  If this type of medicine is necessary, the parent will need to furnish this 
with written instructions. 
 
Non-Custodial Parent 
 St. Joseph School seeks to involve parents in the educational growth and 
development of the child.  At times, there are circumstances that prevent the involvement 
of both parents in the child’s school life.  It is hoped that report cards and other 
documents, which reflect progress, are shared with the non-custodial parent.  However, 
when this not possible, St. Joseph School will provide academic and other regular school 
information to non-custodial parents upon request. 
 When serious disagreements exist, a court order, or another written document, is 
necessary for our guidance.  It is the responsibility of the custodial parent to provide the 
school with an official copy of the court order and all custody papers. 
 
Parent-Teacher Organization 
 The PTO is an organization formed by parents and teachers to support and 
promote the activities of St. Joseph School.  PTO supports the school by fundraising for 
educational materials, providing social activities for families and acting as a volunteer 
pool for a variety of special activities. PTO meetings are held throughout the school year. 
 PTO activities include Grandparents’ Day, Santa Shoppe, Mothers’/Fathers’ Day 
Shoppe, etc.  All families are encouraged to be active in this organization. 
 
Parishioner Status 

St. Joseph families are considered parishioners if they are active members of the 
St. Joseph or St. Vincent Catholic community.  An active parishioner is one who attends 
Sunday Mass regularly and participates in the stewardship program by contributing time, 
talent, and financial resources to the parish. 
 
Birthdays 
 Due to the health and wellness policy of the Archdiocese of Indianapolis, no 
food items can be sent in for birthdays.  Each teacher will strive to make your child’s 
birthday special.  Bookmarks, a book donated to the classroom library, or pencils are 
acceptable birthday items that can be sent in.  
 Personal student gifts or deliveries of flowers, balloons, etc. should not be sent to 
school.  Likewise, invitations for home birthday parties may not be sent through the 
school unless all classmates are invited or if all boys/all girls are included in the student’s 
class.  
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Pesticide Use 

The purpose of this rule (357 IAC 1-16) is to minimize the potential for pesticide 
exposure to students at school by ensuring that: 

1.  Pesticides are used only by a certified applicator or an individual 
operating under the direct supervision of a certified applicator; 

2. Pesticides are not used when students are in the pesticide application area; 
3. Pesticides are stored in locked storage areas; 
4. School corporations keep records of pesticide application;  
5. Except for immediate health threat situations, school corporations provide 

advance notice of pesticide applications to school parents, guardians, and 
staff on a notification registry; and 

6. Pesticides with lowest hazards to children are used whenever practical and 
effective. 

Pesticides must not be applied at school during normal instructional hours when 
school is in session.  However, a pesticide may be applied during school hours 
only if: 
1.  There is a pest present that poses an immediate health threat to the students 

(i.e. stinging wasps or bee);  
2. The application is to an area not immediately adjacent to a student occupied 

building and the students are kept out of that area for at least 4 hours; or  
3. The application is a rodenticide bait applied in areas that are totally 

inaccessible to the students. 
 

  Indoor Air Quality Program (IAQ) 
Indoor Air Quality, (IAQ), is becoming an increasingly important issue in our 

nation’s schools.  The State of Indiana has recently addressed the issue with new 
standards that apply to all public and non-public schools in the state (410 IAC 33).  This 
rule is administered by the Indiana Department of Health.  The Archdiocese of 
Indianapolis oversees implementation of the rule in schools through the Office of 
Management Services. 

The IAQ coordinator at St. Joseph School is the principal.  The principal’s contact 
information can be found on the school website—www.sjsshelbyville.org.  

In order to maintain good IAQ, the school is responsible for meeting specified 
criteria in the following areas:  carbon dioxide levels, humidity, mold or water damage, 
and excess dust.  If parents have questions, please contact the principal. 
 
 
Release of Students 
 Requests to release children from school present a serious problem to school 
administrators and teachers.  The general attitude of the school is that the school is 
responsible for the child, and responsible to his/her parents, and the brief hours in school 
are of such importance to the growth and development of the child that they should be 
guarded from interruption.  The following general rules or procedures offer appropriate 
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safeguards in the interest of the health and safety of children during the time the school is 
responsible for them: 
1.  Children are released from school only to their parents or to an adult authorized by 
their parents. 
2.  Children are released to police officers only after proper clearance by the principal. 
3.  In cases of family dissension (divorce, step-parents, grandparents of separated parents, 
etc.) a request is occasionally made to prohibit one party from taking the child from 
school.  Such requests are honored only if legal status is established.  If this situation 
occurs, we must have a copy of the court order in our files. 
4.  In cases of illness or emergency, a child is sent home only with the parents or with 
another authorized and reliable adult if the parent is not available. 
5.  Requests for release time for dental and medical appointments are honored.  We do 
prefer that dental and doctor appointments be scheduled outside school hours when 
possible. 
6.  Students must report to the office before leaving the building. 

 
Sacramental Preparation 
 When a child is in the second grade, he/she will prepare for the sacraments of the 
Holy Eucharist and the Rite of Reconciliation.  This preparation is done in the religion 
class.  Parents may be asked to attend special meetings.  Any student wishing to receive 
First Communion with their class must be baptized already and be regularly attending 
Mass on the weekend. 
 
 
Seclusion and Restraint Policy 

St. Joseph School believes a safe and healthy environment should be provided in 
which all children can learn, develop, and participate in instructional programs that 
promote high levels of academic achievement.  As an Indiana accredited non-public 
school, state law requires that our school has a Seclusion and Restraint Plan.  The 
purpose of the plan is to insure that all students and staff are safe in school, and that 
students who may have behavior crises are free from inappropriate use of seclusion or 
restraint.  Our plan is on our school website. 

 
 
 Speech Therapy 
 Through the cooperation of Shelbyville Central Schools, St. Joseph School offers 
the services of a speech and hearing therapist.  Students, depending upon their need, are 
instructed individually or in small groups.  Before a student can be placed in this 
program, parental consent is required. 
 
Standardized Testing  
ISTEP + (INDIANA STATEWIDE TESTING FOR EDUCATIONAL PROGRESS 

St. Joseph’s School participates in the ISTEP + Achievement testing program. 
Student in grades three, four, and five are given a combination of tests including: 1) 
ISTEP + Basic Skills, 2) Cognitive Skills, and 3) Applied Skills in Mathematics and 
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English/Language Arts.  Results provide information regarding the level of proficiency 
and achievement as well as ability level for each student. 
 
IREAD 

Students in grade three participate in the IREAD test in March.  Students who do 
not pass the IREAD test are required to attend summer school and retake the IREAD test 
after completing summer school.  Students who do not pass the IREAD the second time 
will be required to repeat the third grade.  Students who have IEP (Individualized 
Education Plan) or have ELL (English Language Learner) status will not be required to 
repeat third grade. 
 
Student Records 
 St. Joseph School maintains attendance and health records for each student 
enrolled.  These records are updated yearly or as needed.  Upon transfer to another 
school, copies of all pertinent records are transferred to the new school.  However, actual 
attendance and academic records are maintained in a permanent file at St. Joseph School. 
Report cards will be available online. 

 St. Joseph families who have unpaid previous school year tuition or fees and who 
intend to have their children return to St. Joseph School must make an appointment with 
the principal no later than June 30th (prior to the new school year) to negotiate a payment 
plan to be forwarded to the parish business office.  Non-parishioners who have unpaid 
previous school year tuition or fees will not be eligible to return to St. Joseph School the 
next year unless all unpaid tuition and fees are paid by the parent orientation meeting in 
August. 
 Students’ records are confidential and are treated as such.  Only authorized school 
personnel who have a “need to know” have access to student information.  Moreover, no 
information is released without written authorization from the parent, except to another 
school upon transfer, and then parents are notified.  Other institutions, agencies, or 
requests for information must have parental permission before release. 
 Parents who wish to review his/her child’s record may do so upon request and 
copies can be provided.  We ask that we be given notice in order to make the file 
available and to provide copies. 
 There are circumstances when we may give directory information, such as names 
and addresses, to an agency or in a news release listing accomplishments, awards, etc. 
However, if you object to this, please notify us, and we will not release such information. 
 
Telephones 

Students will not be permitted to make calls on the school phone unless an 
emergency exists.  If pre-scheduled extracurricular school activities are canceled or 
changed, students will be permitted to call parents to adjust dismissal arrangements.  The 
school secretary will call the parent if a child becomes ill or hurt during the school day.  

Students are permitted to make telephone calls only in emergencies.  Forgotten 
homework, projects, books, or arrangements to visit classmates after school, etc. are not 
considered emergencies. 

Electronic devices (e.g. iPods, iPads, cell phones, etc.) must be kept in the 
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student’s book bag during school hours.  Electronic readers (i.e., Kindles, Nooks, etc.) are 
allowed for reading only.  Any student choosing not to follow this rule will have his/her 
electronic device confiscated by the teacher for the remainder of the school day.  If a 
second offense occurs, the electronic device will be held in the principal’s office until 
picked up by the parent.  

Please don’t be surprised if you receive a busy signal in the morning just before 
school starts, at lunchtime, or at dismissal time.  We get a lot of calls at these times each 
day.  We advise you to wait a few minutes and try again, or when possible call at another 
time during the day.  If your call is answered by machine, please leave a message.  We do 
take our messages from the machine in a timely manner and will return calls as soon as 
possible. 
 
Testing/Learning and Behavioral Needs 
 St. Joseph School offers consultation and testing provided by personnel from 
Shelbyville Central Schools.  Shelbyville Central Schools personnel assist the teacher in 
diagnosing learning and behavioral problems and providing strategies to correct these 
concerns.  Students with severe learning problems may need to be transferred to the 
public school program.  However, parental consent and involvement in all aspects of 
decision-making is required before such action is taken. 
 
Parking Lot Etiquette 
 For the safety of your children, please follow these policies: 

1. During the school day cars are to enter on Noble Street and exit on 
Hendricks Street. 

2. Morning procedure—Pull up in a single file line by the drop off area in the 
parking lot.  Staff members will be on duty beginning at 7:10 a.m. to assist 
parents/students.  All students are to enter through the drop-off/pick-up 
area in the parking lot between church and school on the Hendricks side. 
The door by the office is to be used for staff only.  Please do not park in 
the staff parking area by the flag pole. 

3. Preschool parents, who walk his/her student in, should park near the 
church and not cross traffic with student. 

4. Afternoon procedure—Come in on Noble Street.  Fall into available line 
that staff directs you to. Your student will be dismissed to your car, and 
staff will let you know when you can pull out. 

5. Acknowledge and obey the school safety patrols.  Walking students have 
the right of way.  Bicycles may be ridden to school and parked in the 
proper place.  Upon entering the school zone, a student must get off the 
bicycle and walk it inside the school area.  When leaving school, bicycles 
must be walked out of the school zone. 

6. Teachers are assigned morning and afternoon traffic control duties.  Please 
be aware of their first responsibility and schedule a time to discuss your 
child when the teacher can devote his/her full attention to you. 

 
Tuition Assistance/CHOICE Scholarships (Vouchers)/SGO Scholarships 
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Tuition assistance is available at St. Joseph School for parishioners.  This pertains 
to active parish families who have kindergarten through grade five students.  Assistance 
is not available for preschool.   A completed Tuition Assistance Application form through 
our FACTS tuition program is required.  Families who qualify for free or reduced lunch 
or have some unfortunate interruption of income (i.e. laid off from job, death of spouse, 
extended illness or disability that causes being off work, and other uncontrolled 
emergencies) are eligible to apply for reduced tuition arrangements.  Each request will be 
forwarded to the school commission anonymously by the school principal.  Reduced 
tuition arrangements are based on the number of requests and the availability of funding 
and are not considered permanent.  Parent requests are to be completed on a yearly basis. 

CHOICE Scholarships (Vouchers)—The Indiana CHOICE Scholarship Program 
provides scholarships to lower income Indiana families for their children to attend a 
school of choice by utilizing a portion of state funds allocated for that child to follow 
them to the non-public school of their choice.    St. Joseph School participates in the 
School CHOICE program in Indiana that is commonly known as the voucher program. 
To be eligible, a student must satisfy these initial requirements: 

● Be a resident of Indiana. 
● Be accepted for enrollment into an eligible (St. Joseph is an eligible school.) 
● Be between the ages of 5 and 22 no later than August 1 of the school year. 
● Live in a household below the income limits allowed. 
After satisfying the initial requirements above, following are the seven different  

pathways that a student can satisfy to become eligible to participate in the CHOICE 
Scholarship Program: 

1. Continuing CHOICE Scholarship Pathway 
2. Previous CHOICE Scholarship Student Pathway 
3. Previous Scholarship Granting Organization (SGO) Award Pathway 
4. Special Education Pathway 
5. “F” Public School Pathway 
6. Two-Semesters in Public School Pathway 
7. Sibling Pathway. 
Lottery (if needed):  If the number of applicants meeting both the income and St.  

Joseph’s admission requirements exceeds our enrollment capacity at a given grade level, 
state guidelines require a lottery (random drawing) to be held to determine acceptable 
students.  Thereafter, a “waiting list” of applicants meeting our admission requirement 
will be established to determine enrollment should additional seats become available. 

TAX CREDIT KINDERGARTEN SCHOLARSHIPS—The Indiana Scholarship 
Tax Credit Program provides eligible lower income families with scholarships given by a 
certified Scholarship Granting Organizations (or SGOs) to attend a school of their choice. 
The SGO Scholarships for our kindergarten students are funded by donations to the 
Institute for Quality Education and designated for St. Joseph School students.  Donations 
receive a 50% state tax credit for their donations in addition to any federal tax deductions. 
Families who fall under 200% of the Federal Free and Reduced Lunch qualifying amount 
are eligible to apply for a Tax Credit Scholarship and must do so each year. 

The Tax Credit Scholarships at St. Joseph School are used only for incoming 
kindergarten students. 
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Please contact the school office to receive more information. 

 
Visitors 

We encourage parents, grandparents, and parishioners to be a part of our school 
and to visit.  Out of consideration for students and teachers, please let us know at least the 
day before of your plans to observe or participate at school.  For the safety of children, all 
doors are locked by 8:00 a.m.  Visitors to St. Joseph School during school hours must 
come to the office door and use the buzzer.  Office personnel will buzz the individual 
into the school.  Visitors are to register at the school office.  For security reasons, all 
parents, grandparents, volunteers, or other non-staff personnel must sign in and out 
when on the school grounds.  This will help us maintain safety, allow the staff and 
teachers to know who is in the building in case of an emergency, and limit disruption of 
students during the school day.  

Meetings with teachers are encouraged.  However, such meetings must be 
scheduled in advance.  Out of respect to all students, teachers, and staff, parents are not to 
visit the classroom during the school day—including before school begins—unless 
arrangements have been made with the teacher. 
 
Wellness Policy 

The Archdiocese of Indianapolis is committed to supporting school environments 
that promote and protect the health, well being, and ability of students to learn by 
supporting access to healthy foods, nutrition education, and participation in physical 
activity.  Guidelines to achieve these goals are as follows: 

● All students will have opportunities to be physically active on a regular basis. 
● Health education is to be offered to provide students with the knowledge and 

skills necessary to promote and protect their health. 
● Each school will support parental efforts to provide a healthy diet and daily 

physical activity regarding health and nutrition. 
● School lunches will serve as a focus to support the integration of nutrition 

education with healthy lifestyle choices. 
● Schools will refrain from scheduling tutoring, clubs, or organizational meetings or 

activities during meal times, unless students may eat school lunch during such 
activities. 

● Parents and students will be encouraged to include fresh fruits and other healthy 
items rather than packaged chips, etc. 

● Soft drinks and/or fast food items may not be brought to school and are not 
allowed in the cafeteria. 

● Elementary students are not to have access to vending machines at any time 
during the school day unless supervised by a faculty member. 

● In light of the information available regarding childhood nutrition, schools will 
limit the practice of using candy, soft drinks, or food snacks as rewards for 
academic performance or good behavior. 

● Food or beverages, including food served through the school meals, will never be 
withheld from students as a disciplinary measure. 
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● Schools will limit celebrations that involve food during the school days to no 
more than one party per class per month, encouraging healthy food choices 
and other means of celebrating.  (i.e. games) 

● Classroom teachers will make adaptations, which will allow students to 
experience a healthy physical environment, by examining the school day for 
opportunities for increased physical movement. 

● Students will not be kept from participation in physical education classes for 
academic or disciplinary reasons. 

● No child may miss more than half the recess period. 
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